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mm- -mm FORt Chief, General rerviees Office 

SUBJECT t Microfilm Project, Office of Collection 

and Biseea&nation 


1, On 21 November 1953, the staff study reccaratoding 

the jifl of the Office of Collection and Dissemination 

microfilm program was approved, 

2, At the meeting on this isatter, held X) November 
1953, it w?-s determined that General fervices Office, 
Organisation and methods Service, and the Office of Col- 
lection and Biesea&rmtion would work together on the 
implements lion of the program, with, particular emphasis 
on keeping record® at a minimum to assure microfilming 
of only significant document® and to provide for the 
vital record® material. 


'*/ 

L. K, WHITE 

Acting heputy Director 
(Administration) 


SA/DDAj¥HMj hh (9 Dec 53) 
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24 November 195 


HrMuAAiiDUM FOR 
3L aJMOt 


Acting Deputy Director (Adainist ration) 

Action to be Taken on Microfilm Project of the 
Office of Collection and Dissemination 


1. Reference is «de to my memorandum of 16 Moveaber 1953, 

subjects dfcfctswsnt of Nonconcurrence in btaff utud/ i re pared bj 
Oryanisation and Methods Service dated 15 October 195o, 4 ’ 

Microfilm Program of the Office of Collection and Dissemination. 

2. On Tuesday. 24 November, I received a telephone call 

Assistant to the Acting Deputy 

Director (Aifciinl at ration) advising that you had 
iapleawntatitm of the proposed microfilm program of the . i f i 
e/collection and Oissandnatlon. In view of your decision, we 
are proceeding with the I allowing? 

a. Installation of alterations and renovations in 
Riverside stadium estimated to cost #7,5*90, and 

b. To approve the procurement of such equipawnt as 
oCD requires for this purpose. ( Approximately <15, w 

3. Does your approval also include the entire 0*D proposal 
vith consideration for the questions raised in j^y above re eren^uo 
Biernerandnm? Your advice and direction on this matter will 
appreciated. 


SIGNED 


Chief, General Services Office 
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